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2010 CALENDAR FOR THE FOURTH YEAR INTERNSHIP

Friday, May 28™ Interns arrive at Parish (Use weekend to move in)

Monday, May 31% Parish Internship begins (Move in reports due)
General Information Sheet, Map, Directions, Welcome Bulletin

Friday, June 18" Parish Internship Agreement (I1-1-7)

(Ministerial Goals, Personal Growth Goals, Reflections, Logistical

Details, PLSC Roster, PLSC Schedule of Meetings)
& Lay Support Committee Roster & Schedule (VI-2)

Friday, June 25™ June reports #1 due
(1) Supervisory Session Review #1 (111-6-7)
(2) Significant Incident Report/Analysis #1 (111-2)

Friday, July 23" July reports #2 due
(1) Supervisory Session Review #2 (111-8-9)
(2) Significant Incident Report/Analysis #2 (111-2)

Friday, August 13" Mid-term evaluation due
(1)Interns Mid-term Evaluation (V-2-3)
(2) Supervisor’s Mid-Term Evaluation (V-4)
(3) Parish Staff Mid-Term Evaluation (V-22-25)
(4) Lay Support Committee Mid-Term Evaluation (VI-13-14)

Friday, September 24" September reports #3 due
(1) Supervisory Session Review #3 (111-10-11)
(2) Significant Incident Report/Analysis #3 (111-2)
(3) Synthesis Seminar Preparation Form (V-30-31)
(4) Ecumenical Activity Report ( 1-10)

Friday, October 15™ Final evaluation due
(1) Theological Reflection Paper (111-4)
(2) Intern’s Final Evaluation (V-6-17)
(3) Supervisor’s Final Evaluation (V-18-21)
(4) Parish Staff Final Evaluations (V-26-27)
(5) Lay Support Committee Final Evaluations (VI-15-16)

Saturday, October 16™ Last weekend in Parish
Sunday, October 17 Parish Internship ends
Mon/Fri. October 13- 22" Fall Break
Sunday, October 24™ Interns return to Notre Dame Seminary
Monday, October 25™ Classes begin at NDS
2011~
May 10 - 12 Exams May 05 - 11 Retreat May 12 Graduation

*Dates may change



TABLE OF CONTENTS

SECTION I - THE PARISH INTERNSHIP PROGRAM

a) Checklist and Calendar . 1R 2
b) NotreDameSemmaryM|55|on8tatement G
c) “CATFE” MisSion, ViISION, GOAl ........ccccviiiiiiiiie sttt ne 4
d) GENETAl GUIABTINES ...ttt e ens 5-6
e) Criteria for Successful Completion. . . ... .. . e 7-9
f) Ecumenical ACHIVILY REPOI. .. ... it e e e e e e e e e e e e e e e eenns 10
SECTION Il - THE PARISH INTERNSHIP AGREEMENT

a) THE AQIEEMENT FOMM .....iiiieieie sttt te st e esbeeteenbesbeeseesbeeneetenseeneenes 1-7
b) Parish Lay Support Committee and Parish Staff. . .. ........... ... .. ... ... . ... ... 8-9
) Beginning the INTEINSNID .......ooei e 10-12
d) Suggestions for “Welcoming” and “FareWell” ...........ccocviiiiiiie e 13
SECTION 111 - GUIDELINES AND FORMS FOR THE INTERN

a) Guidelines for Preparing a Significant Incident Report/Analysis..........cccoceevveveivivicveiniviesiee, 1-2
b) Guidelines for Preparing @ Case STUAY .........cceieiiiiiriniie e 3
C) Guidelines for Writing a Theological Reflection Paper............ccocveeiiioieieniieeceee e 4
d) Guidelines for Preparing a SUPEIVISOrY SESSION.......ccveiieeieeieeieesieesiessieesieesteesseesseesseesseeseesseenes 5
e) Forms for Supervisory Session Review. .. ......... ... it 6711
SECTION 1V - INFORMATION AND RESOURCES FOR THE SUPERVISOR

a) Supervision as EdUCational PrOCEAUIE ..........cccviiiiiiie et 1
b) Distinctions: Counseling, Spiritual Direction, Theological SUPervision ..........cc.ccecevevecverennnns 2-3
) NOteS 0N the SUPEIVISOIY PrOCESS .......oiiiieieeeiee sttt ettt see e enee e ene e e e 4
d) The Nature of Feedback and Some Criteria for Useful Feedback ............ccccocevieviiiiiiiiciiecieeninne 5
e) The How-To of CoNStructive CritiCISIM.........coviiiiiie et 6
f) BaSiC SUPEIVISOI SKIlIS .......cuiiiiiieiiiiie e 7
0) Recurrent Themes iN SUPEIVISION ........ooui ittt nne s 8
h) Common SUPErViSOry ProBIEMS .........ooiiiiie e 9
i) ROIE OF the SUPEIVISOT ...eviceiiiii ettt sbe e e e s te e e besteesaenrs 10
j) QUESTIONS TOr thE SUPEIVISOT .......iiiieieieieee e 11
k) Ten Commandments fOr SUPEIVISOIS ......co.iiuiie ettt sttt e e e neeeeas 12
)] Reflection on Goals and OBJECHIVES.........ceciiiiiiie e e e e 13-15
SECTION V - THE PARISH INTERNSHIP EVALUATION

a) SECHION V COVEN SNBEL. ... .ttt e e e e e 1
b) Intern’s Mid-Term Evaluation. . . ... ... e e, 2-3
C) Supervisor’s Mid-Term Evaluation. . .. ... 4-5
d) Instructions and Condensed Copy of Final Evaluation .. ..................................6-9
e) Section I- V: To be completed by the Intern (#1-#25). . ......... ... . i 10-17
f) Section VI: To be completed by the Supervisor (#26-#33) .. ............................18-21
Q) Evaluation of the Intern by the Parish Staff.............cccoeieiiiiii 22-29
h) Synthesis Seminar Preparation FOIM ..........coooi oot aenas 30-31
SECTION VI - APPENDIX: THE PARISH LAY SUPPORT COMMITTEE

a) Appendix Cover Sheet. . P £
b) Instructions and Table of Contents ..................................................... 2-3
C) Description of the Parish Lay Support Committee. . ................ ... .oi it 4-6
d) Questions and answers and helpful suggestions. . ........... ... ... it 1-12
e) Copy of mid-term and final evaluations. .. ............ ... ... .. ... . . iiiiiiiienn.......13-16
f) Suggested homily feedback form. . ... ... . 17



