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2011 CALENDAR FOR THE FOURTH YEAR INTERNSHIP

Friday, May 27 Interns arrive at Parish (Use weekend to move in)

Monday, May 30 Parish Internship begins (Move in reports due)
General Information Sheet, Map, Directions, Welcome Bulletin

Friday, June 17 Parish Internship Agreement (11-3-9)
(Ministerial Goals, Personal Growth Goals, Reflections,
Logistical Details, PLSC Roster, PLSC Schedule of Meetings)
& Lay Support Committee Roster & Schedule (VI-2)

Friday, June 24 June reports #1 due
(1) Supervisory Session Review #1 (I11-6)
(2) Significant Incident Report/Analysis #1 (111-2)

Friday, July 22 July reports #2 due
(1) Supervisory Session Review #2 (111-8)
(2) Significant Incident Report/Analysis #2 (111-2)

Friday, August 12 Mid-term evaluation due
(1)Interns Mid-term Evaluation (V-2-3)
(2) Supervisor=s Mid-Term Evaluation (V-4-5)
(3) Parish Staff Mid-Term Evaluation (V-22-25)
(4) Lay Support Committee Mid-Term Evaluation (VI-12-13)

Friday, September 23 September reports #3 due
(1) Supervisory Session Review #3 (111-10)
(2) Significant Incident Report/Analysis #3 (I11-2)
Synthesis Seminar Preparation Form (V-30-31)
Ecumenical Activity Report (1-12)

Friday, October 14 Final evaluation due
(1) Theological Reflection Paper (111-4)
(2) Intern=s Final Evaluation (V-10-17)
(3) Supervisor=s Final Evaluation (V-18-21)
(4) Parish Staff Final Evaluations (V-26-27)
(5) Lay Support Committee Final Evaluations (VI-14-16)

Saturday, October 15 Last weekend in Parish
Sunday, October 16 Parish Internship ends
Mon/Fri. October 17 - 21 Fall Break
Sunday, October 23 Interns return to Notre Dame Seminary
Monday, October 24 Classes begin at NDS
2012*
May 8 - 10 Exams May 3 - 9 Retreat May 10 Graduation

*Dates may change



INTERNSHIP 2010 - GENERAL INFORMATION

INTERN:

YOUR SUPERVISOR:

YOUR PASTOR:

PARISH:

OFFICE SECRETARY:

OTHER PRIESTS LIVING THERE?

OTHER PARISH STAFF WORKING WITH YOU? (NAME AND TITLE):

MAILING ADDRESS:

STREET ADDRESS:
(Please attach a map and directions that will help me find your parish and office when 1 visit)
OFFICE PHONE # ( ) (OFFICE)
RECTORY PHONE #( ) (RECTORY)
INTERN=S PHONE # ( ) (INTERN)
FAX # ( ) (FAX)
SUPERVISOR CELL#( ) (CELL- Supervisor)
OTHER PHONE #=S ( )
YOUR CELL PHONE#( ) (CELL-Yours!)
INTERN E-MAIL -: SUPERVISOR E-MAIL:

PARISH WEB PAGE:
PARENT/GUARDIAN NAME:
HOME PHONE #( )

WHEN WILL YOUR SUPERVISOR NOT BE AVAILABLE FOR A VISIT FROM THE DIRECTOR
OF PASTORAL FIELD EDUCATION? (VACATION? DAY (S) OFF?)

PLEASE INCLUDE A COPY OF THE PARISH BULLETIN WITH YOUR WELCOME MENTIONED WHEN YOU
SEND IN THIS FORM.

(REV May 4, 2011)



As soon as you begin your Parish Internship

you need to send the following information:

General Information Sheet
Completely fill out the other side of this page and return asap.

Map, Directions
Both a Map and Directions to Both Church and Rectory

Welcome Bulletin
This should reflect at least a paragraph mentioning your name,
a little about yourself, and what your purpose at the parish will be.



TABLE OF CONTENTS

SECTION I - THE PARISH INTERNSHIP PROGRAM

a) Checklist and Calendar . : P
b) Notre Dame Seminary |\/|ISSIOI’] Statement ................................................................. 5-6
C) GENETAl GUIABIINES .. ...ttt bbb eneas 7-8
d) Criteria for Successful Completion. . .. ... ... e e 9-12
e) Ecumenical ACHIVILY REPOIT. .. ... it e e e e e e e e e e e e e e aa 13
SECTION Il - THE PARISH INTERNSHIP AGREEMENT

a) The AGreMENT FOIM ..ottt b e ee 1-9
b) Parish Lay Support Committee and Parish Staff .. ........... ... ... .. ... .. ... ... 10-11
C) Beginning the INTerNSNID .......cvi it e e eas 12-14
d) Suggestions for “Welcoming” and “FareWell” ... 15
SECTION Il - GUIDELINES AND FORMS FOR THE INTERN

a) Guidelines for Preparing a Significant Incident Report/Analysis..........cccoceevveviiv i i, 1-2
b) Guidelines for Preparing @ Case STUAY .........cceieiiiiiriniiie e 3
C) Guidelines for Writing a Theological Reflection Paper............ccocveiiiiieiniiee e 4
d) Guidelines for Preparing a SUPEIVISOrY SESSION.......ccuveiieeieiieeieesieesiessteesieesteesteessnesseesseessesnseenes 5
e) Forms for Supervisory Session Review. .. ......... ..ot i e 6711
SECTION 1V - INFORMATION AND RESOURCES FOR THE SUPERVISOR

a) Supervision as EUCational PrOCEAUNE ..........cccviiiiiiie sttt 1
b) Distinctions: Counseling, Spiritual Direction, Theological SUPervision ..........cc.ccoccevevecvenennns 2-3
) NOteS 0N the SUPEIVISOIY PrOCESS .......oiuieieiieiiee sttt ettt nee st e sreenee e ene e e e 4
d) The Nature of Feedback and Some Criteria for Useful Feedback .........c.cccovvviviiiiiiiiiiiciie, 5
)] The How-To of ConsStructive CritiCISM.........ccveiiiieie e 6
f) BaSiC SUPEIVISOI SKIlIS ......cuiiiieieiiiiiii e 7
0) Recurrent Themes iN SUPEIVISION ........coii ittt see e nee s 8
h) Common SUPErViSOry ProBIEMS .........ooiiirie e 9
i) ROIE OF the SUPEIVISOT ...oviceiicii ettt te e besreesaenrs 10
j) QUESTIONS TOr thE SUPEIVISOT .......iiiiiieieiee et 11
k) Ten Commandments fOr SUPEIVISOIS ......cc.iiiiie ettt sttt eesre e e neeeees 12
)] Reflection on Goals and ODJECTIVES.........cciivi i 13-15
SECTION V - THE PARISH INTERNSHIP EVALUATION

a) Evaluation CheCKliSt. .. ... .c.cv i e e e e e e e e 1
b) Intern’s Mid-Term Evaluation . . .. ... .. i e e 2-3
C) Supervisor’s Mid-Term Evaluation. . .. ... .. e 4-5
d) Instructions and Condensed Copy of Final Evaluation .. ..................................6-9
e) Section |- V: To be completed by the Intern (#1-#25). . ......... ... ... ... .. ... 10-17
f) Section VI: To be completed by the Supervisor (#26-#33) .. ............................18-21
Q) Evaluation of the Intern by the Parish Staff.............cccoeiiiiiiii 22-29
h) Synthesis Seminar Preparation FOIM ..........ccoooi oot 30-31
SECTION VI - APPENDIX: THE PARISH LAY SUPPORT COMMITTEE

a) Appendix Cover Sheet. . S |
b) Instructions and Table of Contents ....................................................... 2
C) Description of the Parish Lay Support Committee. . ................ .. ... .ot i35
d) Questions and answers and helpful suggestions. . ........... ... ... ... ... .t 6-11
e) Copy of mid-term and final evaluations. .. ............ ... ... .. ... . i 12-15
f) Suggested homily feedback form. . .. ... ... . 16



